
TOWN OF CHARLOTTE, VERMONT 
CHARLOTTE PUBLIC LIBRARY 
REQUEST FOR QUOTES (RFQ): LAOB GRANT COMMUNITY 
SUPPLIES 
Procurement Category: Major Purchase (Total Grant Inventory Value: $21,790) 
Funding Source: Vermont Land Access & Opportunity Board (LAOB) Grant #5001-
100-005
Issued By: Library Director (Authorized Designee of the Charlotte Selectboard)

• RFQ Release Date: July 30, 2026
• Clarification Questions Due: August 31, 2026
• Sealed Bid Submission Deadline: September 14, 2026, at 3:00 PM EST
• Public Bid Opening: September 14, 2026, at 7:00 PM EST (During Regular 

Selectboard Meeting)
• Delivery Location: Charlotte Public Library, 115 Ferry Road, Charlotte, VT 05445

1. PURPOSE & OBJECTIVE

The Town of Charlotte is soliciting fixed-price, competitive quotes from qualified 
commercial vendors to provide a unified inventory of emergency preparedness tools, 
technological assets, and workshop supplies. This project is 100% funded by the Land 
Access and Opportunity Board (LAOB) Community Resilience Hub Grant. 

In compliance with Section IV of the Town of Charlotte Purchasing Policy, all bids 
must be submitted in a sealed format. The Library Director will open and compile the 
unit and total costs from three distinct companies. A final side-by-side comparative 
ledger will be presented to the Selectboard at a subsequent public meeting for formal 
contract award and purchase authorization.  

2. COMPLIANT SUBMISSION METHOD

To ensure complete transparency and legal parity, vendors must execute their 
submissions exactly as follows: 



1. Sealed Packaging: Bids must be enclosed in an opaque, completely sealed envelope
2. Exterior Labeling: The face of the envelope must be clearly marked with: "BID FOR 

LIBRARY LAOB SUPPLY CONTRACT" and the (Bidder’s Company Name)
3. Delivery Point: Mail or hand-deliver directly to:

Town of Charlotte Selectboard
Attn: Town Administrator – LAOB Grant Purchase
159 Ferry Road, Charlotte, VT 05445

4. Late Rejection: Bids received after September 14, 2026, at 3:00 PM EST will not be 
evaluated, regardless of courier delays

5. Receipt Stamping: All packages will be date-stamped and initialed immediately upon 
arrival by town staff

3. GENERAL TERMS & PROVISIONS

• Fixed Pricing Structure: Unit prices and margins must remain firm and binding for a
minimum of sixty (60) days following the public opening.

• FOB Destination Freight: Bids must explicitly include all wholesale product cost
margins, freight, custom crating, transport insurance, and inside drop-off delivery fees
directly to the library floor.

• Municipal Tax Exemption: The Town of Charlotte is a political subdivision of the State
of Vermont and is entirely exempt from state and federal sales taxes. Bids must omit
tax.

• Buy American Preference: Per Section IV(G), a 6% cost evaluation preference will
be credited to items proven to be grown, sourced, or manufactured in the United States.

• Town Discretion: The Selectboard reserves the right to reject any or all bids, to waive
minor informalities or immaterial irregularities, and to award the contract to the supplier
who best serves the town's operational interests.

4. INVENTORY SPECIFICATIONS & BID SCHEDULE

Bidders must submit firm pricing across all three components. Bidding on partial lots 
may result in a disqualification of the entire submission. 

LOT 1: Library of Things Preparedness Kits & Storage 



• 1.1 Disaster Prep Hardware Kits: Two (2) complete hardware arrays, each individual
kit comprising: 1 pair of heavy-duty commercial pliers, 1 professional
plumbing/mechanical wrench, 1 rugged transfer shovel, 1 high-visibility locking tape
measure, 1 multi-piece insulated screwdriver set, 1 steel-headed claw hammer, and 1
impact-resistant heavy toolbox.

• 1.2 Mobile Warehouse Shelving Unit: One (1) heavy-duty U-Line Stainless Steel
Mobile Shelving Unit equipped with locking industrial casters.
LOT 2: Technological Infrastructure Equipment

• 2.1 Cellular Wi-Fi Hotspots: Portable, high-bandwidth cellular hotspots to support
public internet distribution.

• 2.2 Portable Power Station: Lightweight lithium-ion emergency power cell for mobile
device charging.

• 2.3 Home Power Station Array: Heavy-duty, deep-cycle home resilience backup
power generator cell.

• 2.4 Integration Home Power Panel: Manual transfer switchboard panel for emergency
grid isolation.

• 2.5 220W Bifacial Solar Panel: High-efficiency, dual-sided solar charging collector
array.
LOT 3: Go-Bag Workshop Assets & Educational Literature

• 3.1 Waterproof Backpack Bundles: Twenty-five (25) individual heavy-duty waterproof
emergency backpacks,

• 3.2 Component Inventory: Bulk inventory dedicated to kit construction and
infrastructure workshops: 5 multi-packs of premium Lithium AA batteries, 30 industrial-
grade heavy plastic sheeting rolls, 30 high-tensile rolls of professional duct tape, 5 multi-
packs of antiseptic personal skin towelettes, 25 boxes of reinforced heavy garbage
bags, 25 pairs of standard mechanical pliers, 25 manual smooth-turn kitchen can
openers, 25 integrated hand-crank emergency cell phone chargers with built-in weather
radio, 25 heavy-duty 1-gallon water containment vessels, 25 high-lumens tactical
flashlights, 25 Red Cross certified "Ready" first-aid response kits, 25 high-decibel
survival whistles, 25 particulate-filtering dust masks, 25 heavy waterproof document
protection pouches, 25 multi-layered reflective emergency survival blankets.

• and 8 multi-packs of surface sanitizing disinfectant wipes.
• 3.3 Catchment Systems: Ten (10) eco-friendly, UV-stable water collection rain barrels.

OFFICIAL VENDOR BID SUBMISSION FORM 

(Bidders must fill out, sign, and include this form inside their sealed envelope) 

A. VENDOR & ORIGIN REGISTER
• Company Name: __________________________________________________



• Corporate Address: ________________________________________________
• Contact Name / Title: _____________________ / ________________________
• Corporate Phone / Email: ____________________ / _______________________
• Are more than 50% of the offered components manufactured or produced within

the United States?
YES NO (Eligible for 6% Buy American preference adjustment)

B. STANDARDIZED PRICE FORM

Line Itemized Component Description Target 
Qty 

Unit 
Price 

Total 
Price 

Spec Exception? 
(Y/N)* 

1.1 Library of Things Disaster Prep 
Hardware Kits  2 $ $ 

1.2 Stainless Steel Mobile Shelving Unit 1 $ $ 
2.1 Cellular Wi-Fi Hotspot Units Bulk $ $ 
2.2 Portable Device Power Station 1 $ $ 

2.3 Home Power Station Backup Battery 
Base 1 $ $ 

2.4 Integration Home Power Panel 
Switchboard  1 $ $ 

2.5 220W Bifacial Solar Collector Panel 1 $ $ 

3.1 Pre-Packed Waterproof Emergency
Backpacks 25 $ $ 

3.2 Component Inventory (Batteries, Tape,
Radios, etc.) Lot $ $ 

3.3 UV-Stable Stormwater Catchment Rain
Barrels 10 $ $ 

FRT FOB Destination Inside Delivery &
Freight Fee 1 $ $ Delivery to Library 

SUM UNIFIED TOTAL PROPOSAL
CONTRACT PRICE  -- -- $ 

*Bidders must attach detailed configuration profiles for any lines marked with a
Specification Exception "YES".

C. PROFESSIONAL TRACK RECORD & REFERENCE REGISTRY



Provide three (3) references from municipal, state, or institutional clients indicating 
equivalent volume deliveries: 

1. Client Entity: ____________________ Contact Person: _________________

Phone: _______________

2. Client Entity: ____________________ Contact Person: _________________

Phone: _______________

3. Client Entity: ____________________ Contact Person: _________________

Phone: _______________

D. MANDATORY LEGAL CERTIFICATION & SIGNATURE

By signing below, I certify under penalty of perjury that this bid is made in good faith 
without fraud, collusion, or connection of any kind with any other bidder for the same 
work. I certify that our firm is competing solely on our own behalf without connection 
with, or obligation to, any other person or firm. I confirm that this proposal adheres 
strictly to the parameters of the Town of Charlotte Purchasing Policy and that all prices 
will remain locked for 60 days following the bid opening. 

• Authorized Signature: _________________________________________
• Printed Name & Title: ____________________________________________
• Execution Date: ________________________




