
TOWN OF CHARLOTTE 
REQUEST FOR BIDS 
FOR RE-ROOFING 

THE CHARLOTTE SENIOR CENTER 
212 Ferry Road Charlotte 

 
Issued:  June __, 2026 

Project Description 
The project consists of replacing the roof with standing seam metal to include the following steps: 
• Remove existing shingle roof, flashing, and underlayment down to the existing roof deck, and 

dispose of properly off site 
• Replace any deteriorated roof decking with new 5/8” plywood decking, and install clips 
• Install ice and water shield along eves, in all valleys and up all walls and around penetrations 
• Install synthetic underlayment over the remaining roof area 
• Fabricate and install 24-gauge Kynar-coated standing seam metal roof system (color to be 

determined by Town) 
• Fabricate and install accessories as necessary including a vented ridge to ensure a water tight 

roof system 
• Clean job site and leave area as you found it. 

Site Restrictions 
• Contractor is to provide dumpster/roll-off and pay for disposal of all removed materials and 

construction debris 
• Contractor will be required to keep work area clean and orderly, and provide daily cleanup 

during construction 
• The Senior Center will be open to employees and the public during weekdays; contractor will be 

expected to maintain a safe and hazard-free work area 
• Work will be limited to daylight hours, Monday through Saturday 
• The Senior Center and surrounding area is a smoke-free area 
• Contractor will be asked to keep noise to a minimum in consideration of neighbors and the 

activities at the Senior Center. 

Project schedule 
• The Selectboard intends to select a contractor at its meeting on July 27, 2026 
• The Town’s goal is to complete project by October 31, 2026; see Selection Criteria below. 

Tax Exempt Status 
The Town of Charlotte is exempt from State of Vermont sales tax. 
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Selection Criteria 
• Project cost 
• Bidder’s ability to complete project by October 31, 2026 
• Bidders whose schedule does not allow for completion by October 31, 2026 will still be 

considered; the weighting of cost vs. schedule will be determined by the Selectboard 
• Bidder’s references 
• Warranties on products and labor 
• The town reserves the rights to select any bid for any reason, and to reject any or all bids. 

Deadline for Bid Submission 
Please submit bids by Monday July 20 at 4:00 PM. 

Bid Submission 
Bids must be submitted in a sealed envelope, marked “Senior Center Roof Bid” and mailed to 
Charlotte Town Administrator, P.O. Box 119, Charlotte, VT  05445 or delivered by hand at the 
Charlotte Town Office, 159 Ferry Road, Charlotte. 

Bid Information 
See Bid Form (on page 3). 

Bid Opening 
The bid opening will be on Monday, July 27 at 7:15 PM at the Charlotte Town Hall. 

Site Visit 
An optional site visit will be held on July 8, 10:00 am at the Senior Center 

Insurance 
Prior to starting work the selected bidder will be required to provide a Certificate of Liability 
Insurance with commercial general liability coverage of no less than $1,000,000 per occurrence and 
$2,000,000 per aggregate, naming the Town of Charlotte as an additional insured; and with 
Commercial Auto Liability Insurance covering all owned, hired and non-owned vehicles with limits 
of no less than $1,000,000 Combined Single Limit for each occurrence, naming the Town of 
Charlotte as an additional insure.  The Certificate must also include Workers Compensation 
Insurance, unless the selected bidder has no employees, in which case a Non-Employee Work 
Agreement and a Liability Hold-Harmless Agreement will need to be signed. 

Contractor will be required to have “builder’s risk” insurance coverage, and provide a certificate of 
insurance. 

Subcontractors 
Selected contractor may not use any subcontractors without receiving prior approval from the 
Town. 

Town contact 
Questions may be directed to Bryce Bierman at 425-3071 ext. 205, 
townadmin@townofcharlotte.com. 
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SEE BID FORM ON PAGE 3 

TOWN OF CHARLOTTE 
SENIOR CENTER RE-ROOFING 

BID FORM 
 
Please provide the following information: 

Name of Contractor:  _________________________________________________________ 

Contractor’s mailing address:  __________________________________________________ 

Contractor’s phone number:  ____________________________________________________ 

Contractor’s e-mail address:  ____________________________________________________ 

Project Cost to be done by 10/31/26:  $_____________________________ 

Proposed Starting Date:  ___________________________________ 

Proposed Completion Date:  ________________________________ 

Please provide the names and phone numbers for three references: 

1. 

2. 

3. 

Signature of Contractor 
By signing this Bid Form, you are certifying that the bid is made in good faith without fraud, collusion, or 
connection of any kind with any other bidder for the same work, and that you are competing solely on your 
or your firm’s own behalf without connection with or obligation to any other person or firm. 

Signature: ______________________________________   Date: ________________________ 

Bid Submission: Bids are to be sealed and marked “Senior Center Roofing Bid” and mailed to: 
Charlotte Town Administrator, P.O. Box 119, Charlotte, VT  05445 
or delivered by hand to the Charlotte Town Office, 159 Ferry Road, Charlotte. 

Town Contact 
Questions may be directed to Bryce Bieman, Town Administrator, at (802) 425-3071 ext. 205 or 
townadmin@townofcharlotte.com 
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